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Copitrak   
Editor 

MANAGE   CAPTURE  RECOVER 

For truly effective cost recovery, disbursement capture has to be 

accurate and comprehensive. That means dealing promptly with 

exceptions and ensuring miscellaneous costs such as travel fares 

and credit card data imported into the system are correctly as-

signed. 

 

Copitrak Editor is a browser-based cost allocation tool with the 

same look and feel and intuitive SmartBar interface that defines all 

Copitrak products. Accessible directly from the desktop, it enables 

users to see outstanding transactions and unassigned costs in real-

time; they can instantly access them for further editing or appro-

priate allocation to the relevant client/matter number.  

 

With configurable business rules to govern how the software pursues users for information and a sophisticated 

Manager Approvals tool to give tighter rein on certain types or level of disbursement, Copitrak Editor provides 

genuine 360° cost control without draining resources and adding any administrative burden. 

 

bƻ ƳƻǊŜ ǿŀƛǘƛƴƎ ŦƻǊ ŎŜƴǘǊŀƭƛǎŜŘ ŜȄŎŜǇǘƛƻƴ ǊŜǇƻǊǘƛƴƎΣ ƴƻ ƳƻǊŜ ΨŦƭƻŀǘƛƴƎΩ Řŀǘŀ ǳƴŀŎŎƻǳƴǘŜŘ ŦƻǊΣ ƴƻ ƳƻǊŜ ǘƛƳŜ 

wasted looking for the right codes ς in its place, a user-friendly means to maximise traceability and profitability 

while minimising effort and error.   

Its rich functionality and intuitive interface enables firms to: 

 

V Increase recovery rates through enhanced tracking of third-

party costs 

V Boost productivity of users through simplified procedures, 

familiar tools and delivery of information direct to the 

desktop 

V Reduce operational complexity by having just the one ap-

plication to manage and allocate costs 

V Reduce errors and omissions with one touch SmartBar ac-

cess to correct codes/numbers and SuperSearch facility 

V Secure full audit trail of third-party disbursements 

V Enforce better control of costs through Manager Approvals 

option 

V Deliver a demonstrable ROI that can be measured in weeks 
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FEATURES AND SPECIFICATION  

 

V Plug-in module to Copitrak system 

V Simple implementation  

V Centralised administration 

V Business rules based solution 

V Browser based crystal Reporting from 

SQL database 

V Multi language/multi currency 

V Configurable user groups 

V Contact management system integration 

V Phonebook to auto assign client matter 

numbers 

Advanced billing integration ς Allows firms to take full 

advantage of the power of their financial system  

 

Progressive email notification ς Emails can go out daily 

or weekly and can increase in urgency and frequency as 

the month end billing cycle draws near.  

 

Transaction approval mode - Allows firms to better man-

age costs by requiring Manager Approvals for specific 

types of costs. Approvals can be set by a specific transac-

tion type i.e. travel costs, credit card charges, etc., or can 

be set by a value threshold or both.  

 

Desktop pop-up ς Friendly reminders can be popped up 

ƻƴ ŀ ǳǎŜǊΩǎ ŘŜǎƪǘƻǇ ŀƭŜǊǘƛƴƎ ǘƘŜƳ ǘƻ ǘƘŜ ŦŀŎǘ ǘƘŀǘ ŎŜǊǘŀƛƴ 

transactions need attention. Its frequency can also be 

changed based on time.  

 

Auto editing ς As the user corrects transactions over time 

the Copitrak Editor will start to automatically edit trans-

actions for the user by auto-assigning account numbers 

to transactions when it finds matches based on previ-

ously edited transactions. Users can accept the changes 

or choose to assign the costs to another account.  

 

Auto assignment for ageing transactions ς The Copitrak 

Editor can automatically assign transactions remaining in 

ǘƘŜ ǳǎŜǊΩǎ ŀŎŎƻǳƴǘ ǘƻ ŀ ǇŜǊǎƻƴŀƭ ƻǊ ŜȄǇŜƴǎŜ ŀŎŎƻǳƴǘΦ ¢Ƙƛǎ 

enforcement feature keeps transactions from building up 

ƛƴ ŀ ǳǎŜǊΩǎ ŀŎŎƻǳƴǘΦ  


